	[image: ]                                 [image: ]   
            

	



Frequently asked questions about holidays

My vacation balance is showing in hours, is that okay?
Yes. The determination of leave in hours has been enacted since 1 January 2021 for reasons of fairness in different shift lengths. Employee leave is no longer calculated on the days worked, but on the number of hours worked. From 1 January 2021 , the amount of leave entitlement is derived from the employee's weekly working hours, the employee takes leave by the hour according to the actual length of the scheduled shift, not by days.  

During the year, the amount of my working hours changed and at the same time my entitlement to leave changed. Is that okay?
Yes. In accordance with the Labour Code, an employee is entitled to annual leave in a proportion that corresponds to the length of individual periods, with different or  shorter working hours.

Can I apply for leave even if I am not yet entitled to it?
Yes. An employer may determine the employee's use of leave even if he or she has not yet met the conditions for the right to leave, if it can be assumed that the employee will meet these conditions by the end of the calendar year or by the end of the employment relationship. It depends on the will of the employer whether they will comply with your request.

Why do I have to apply for leave?
According to the Labour Code, the employer decides on taking leave. The employee has the right to set a date for the employee to take leave. 

I have overdrawn my entitlement to leave
The employee is obliged to return the paid wage compensation for vacation or its part to which he lost the right or to which he was not entitled. The employer has the right to deduct compensation for overused leave from the employee's  salary without the employee's consent.

Can my employer order me to take company-wide leave?
Yes. The employer is obliged to notify the employee in writing of the specified period of leave at least 14 days in advance, unless the employer agrees with the employee on a shorter period. Collective leave may not exceed 2 weeks.

When am I entitled to holiday pay?
You are only entitled to reimbursement of unused leave if your employment is terminated.

How much does my employer have to pay me for the time I take leave?
For the period of leave, the employee is entitled to wage compensation in the amount of average earnings. Average earnings are calculated from the previous calendar quarter. The hourly rate for calculating leave can be found on the payslip under Average for compensation.

I'm on vacation, but on the third day of my vacation, I fell ill and have a sick leave. How should I deal with the situation?
The employer may not determine the use of leave for the period when the employee is temporarily unable to work. It is therefore advisable to inform the employer about the situation. You do not take leave during the period of temporary incapacity for work. Ask your manager or HR personalni@ujep.cz to correct the absence entry in IMIS according to the change.

Where should I go if I need clarification on my entitlement to leave?
Questions about your holiday entitlement will be answered by HR specialists from the HR department of personalni@ujep.cz.
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