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Working time records – Remote work

· is a statutory term under the provisions of Section 96 (1) of the Act. 1 of Act No. 262/2006 Coll., Rector's Order 2/2019 Work Regulations of UJEP Employees
· The employer is obliged to keep records of working hours for individual employees
· Obligation of employees to provide cooperation in keeping records of working time
· can be kept both in the form of printed timesheets and, for example, electronically
· it does not have to be signed by the employee to whom it relates, nor does it have to be signed by a superior senior employee Electronically kept records of working hours therefore do not need to be printed and given  to the employee for signature
· IS STAG, IMIS, IMIS WORKSHEET
· Working time records apply to all employees in an employment relationship, including employees working outside the employer's workplace (e.g. from home, employees sent on business trips, etc.)
· exception resulting from the legislation, see 111/1998 ZvŠ § 70a
· archiving of working time records – UJEP 1/2022 File and Shredding Rules, shredding mark S 5 (in project reporting, deadlines must be met in accordance with the rules for document retention) 
· Working time is defined as the time during which the employee is obliged to perform work for the employer and the time during which the employee is ready to perform work at the workplace according to the employer's instructions
· It is the employee's duty to always be at his or her workplace at the beginning and end of the shift (determined by the employer)

Remote work
Remote work is a benefit with pre-agreed rules. Remote work is subject to a mutual, written agreement between the employee and the employer on a place of work other than the employer's workplace (an academic employee may have  agreed to work remotely only for the purposes of direct pedagogical activity)
IMIS – Select JMV/HO. In the note, state the municipality, the place where you will perform remote work. This must be in accordance with the agreed place in the employment contract. In the absence of an agreement, the employer may order telework only if it is determined by a measure of a public authority Enter the scope of remote work in the scope of work from to and to, including rest and meal breaks in the working time records
Remote working conditions 
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